
 
 
 
 
 
 
 
 
 



Full Description of the Treasurer Role & Responsibilities: 
• Location: Remote, Canada-wide 
• Remuneration: Volunteer position 
• Hours: 25 hours/month 
• Start date: December 2026 
• Duration: 3-year term (2026-2029) 

 
General Responsibilities: 

• Maintaining organizational and project budgets 
• Compensating volunteers and contractors as needed  
• Maintaining a professional relationship with our banking institution 
• Ensuring accurate bookkeeping with QuickBooks and financial systems 

(CanadaHelps and WildApricot) 
 

Board-Level Responsibilities: 
• Serve as a signing officer and active member of the CANE Board of Directors 
• Present quarterly financial reports to the Board 
• Lead annual budgeting and advise the Board on financial strategy, risk, reserves, 

and funding 
• Support appropriate financial policies, internal controls, regulatory filings, and 

annual financial review 
• Ensure the association complies with relevant tax laws and liaise with external 

auditors 
• Work with the organization's accountants in conducting end-of-year financial 

reviews/audits 
 
🌟 Required Skills for the Treasurer Role: 

• Experienced with QuickBooks 
• Experienced in monitoring expenditures and creating budgets 
• Familiarity with tax filing obligations 

 
Expressions of interest and CVs can be sent to: president@cane-aiie.ca  

mailto:president@cane-aiie.ca

